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PersiameHT HCHIOJIB30BAHMS JIEKTPOHHOM MOYThI
B MYHHIMIIAJIbHOM OIOIKETHOM JOIIKOJBbHOM 00pPa30BaTEeIbHOM YUpeKIeHUEe
«eHTp - pazBuTus pedéHka — gerckuii cag Nel BeJIOrJIMHCKOro paiona»

1. O0ue moJ10KeHuA.

1.1. Hacrosimee [Tonoxxenune pa3paboTaHo B IENSIX CHCTEMAaTH3aIluU PabOTHI C AJIEKTPOHHOM
MOYTON MYHUITUTIAIEHOTO OFOKETHOTO JOIIKOIBHOTO oOpazoBarensHoro MBJIOY "LIPP n/c Nel"
"lentp pa3Butus pedbenka - nerckuii cag Nel benornmuackoro paitona" (manee — MBJIOY "LIPP
n/c Nel") u onpeniensiet mopsiIoK pabOTHI C Hel OTBETCTBEHHBIX JOKHOCTHBIX JTHUII.

1.2. Hacrosiiee [TonoskeHue pacmpocTpaHSIOTCS Ha AJIEKTPOHHBIE aJpeca, UCIOIb3yeMble AJIs
opUIMATEHOM KOPPECIIOHACHIINY, @ UMEHHO: opuiransHbi agpec MBJIOY "LIPP a/c Nel" u tipu
HEOOXOIUMOCTH aJipeca OTICIbHBIX T0JDKHOCTHBIX Jiuii MBJIOY "LIPP a/c Nel".

1.3. MyHuunaibHOe OFOPKETHOE JIOMIKOJILHOE oOpa3oBarenbHoe "LIeHTp pa3BuTus peOeHKa -
nerckuii cax Nel bemormmHckoro pairioHa" mMmeeT o(GUIMAIBHBIA aApec AJICKTPOHHOW IOYTHI:
beldetsad1@mail.ru.

1.4. lannoe Ilomoxenue pasmemaercs Ha odunmanbHoM caiite MBJIOY "LIPP n/c Nel" B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «THTepHeT».

I1. lTopsinok 06padoTKHU, Neperavn U NPUEMA TOKYMEHTOB 10 JIeKTPOHHOM Mmo4Te.

2.1. Tlo snekrponnoii moure B MBJIOY "LIPP n/c Nel" mpousBoautcss 0OMEeH HHpOpMAITHEH
3aKOHOAATEIBHOT0, HOPMATUBHO-IIPABOBOTO, Yy4e€OHOro, Y4eOHO-METOAMYECKOTO XapakTepa
mexny MBJIOY "LIPP n/c Nel"mu o6pa3oBaHus, opraHamMH YIpaBJ€HHUS Ppa3HBIX YpPOBHEH,
MOCTaBIIMKAMU 000PY/I0BaHMS U MaTEpUANIOB, NOAPATUUKAMH, TOCTABLUIMKAMU YCIYT U APYTUMHU
opranuzanusamu, npeanpustusMu © MBJIOY "IIPP n/c Nel"mu, cBsazanubimu ¢ MBJIOY "LIPP n/c
Nel" moroBOpHBIMH UM UHBIMU 0053aT€TLCTBAMHU.

2.2. JInst oOpaboTkm, mepenayn U npuémMa MHPOPMALUU IO dJIeKTpoHHOW moure B MBJIOY
"LIPP n/c Nel" pacrnopsauTenbHBIM JOKYMEHTOM PYKOBOJIUTENS HA3HA4aeTCsl OTBETCTBEHHOE
JIUIIO — ONIEPATOP IIEKTPOHHOM MouTHI (nanee — OnepaTtop).

2.3. MBZIOY "LPP n/c Nel" nomxkno oOecneunth OecriepeboiiHoe (GyHKIIMOHUPOBAHUE
AJIEKTPOHHOMU MOYTHI B TEUCHUE BCEro pabouero BpeMenu (paboyero Bpemenu Oneparopa).

2.4. Oneparop 00s13aH pEryasipHO MPOBEPSTHh O(PULMANBHBIA 3IEKTPOHHBIN MOYTOBBIM SAIMIMK
MBJIOY "LIPP n/c Nel" Ha nmpeameT HaJlM4uMs HOBBIX MHCEM B TEUEHHE BCETO pabovero JHs.

2.5. DIEeKTpOHHOE COOOIIEHHEe HE JOJDKHO COAEP)KaTh CEKPETHOM M KOH(UIEHIMAIbHOM
uH(pOpMalnH, ePCOHABHBIX JAHHBIX COTPYIHUKOB U 00y4YaroIInXCs.

2.6. Onepatopy 3JIEKTPOHHO MOYTHI 3aIIPENICHO:

- y4JacTBOBaTb B PACChUIKE COOOILICHMH, HE CBA3aHHBIX C OOpa30BaTeNbHOW WM
agMuHUCTpaTUBHOM nestenbHocThI0 MBJIOY "IIPP n/c Nel",

- MepechlIaTh MO MPOM3BOJBHBIM agpecaM He 3aTpeOOBaHHYIO MOTPEOUTETIMH WH(POPMALUIO
(criam);

- OTIIPABJISATH COOOIIEHUS MPOTUBO3aKOHHOTO WJIM HEATUYHOTO COJIEPKaHMS;

- HCIOJIb30BaTh MAaCCOBYIO PAacChUIKY 3JIEKTPOHHOM IOYTHI, 32 HMCKJIIOYEHHEM HEO0OXOANMBIX
CIIy4aes.

2.7. B memsx mpemoTBpamieHHs TOTepd WHPOPMANUU U OOeCledeHUss Oe30MacHOCTH
o(pULIMATIBHOTO  3JIEKTPOHHOIO MOYTOBOro smmka Omeparop »IEKTPOHHOW TMOYTHI 00s3aH
BBITIOJHATH CIIEAYIOLIUE MpaBUa;

- He yKa3bplBaTh 0e3 cinyxeOHOW HEeOOXOIUMOCTH aJpec SJIEKTPOHHOM IMOUYTHl B Pa3IMYHBIX
ANEKTPOHHBIX aHKETAaX;
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- HC OTKPBIBATh U HC 3allyCKaTb JIFOOBIE BIIOKCHHUS SHGKTpOHHOfI II04YTHI, €CJIM OHU JOCTABJICHBI U3
HEU3BECTHBIX MJIM HEHAAEKHBIX HCTOUYHHUKOB.

2.8. Ilpu noxydeHun 3JIeKTPOHHOTO coodmenns OnepaTop:
- OCYILECTBIIET AHTUBUPYCHBII KOHTPOJIb BXOASIIEH KOPPECTIOHAEHIINH;
- PETUCTPUpPYET JOKYMEHT B JKypHaJeé BXOAAIIMX JOKYMEHTOB (TOJBKO OQHIMATbHBIC
JTOKYMEHTBI, PEKJIaMHbIE U HH(POPMALIMOHHBIE PACCHIIKU HE PETUCTPUPYIOTCS);
- mepemaér JOKYMEHT Ha paccMoTpeHue pykoBoautento MBJIOY "IIPP a/c Nel" s
OIIpeJieJIeHUs] MoJydaTessi MUCbMa WIM B Cllydae yKa3aHUs HEMOCPEICTBEHHO azapecary. Ecnu
IIUCBMO COJIEPKUT MOSACHSIOIINI TEKCT K BJIOKEHHIO, €r0 HEOOXOJMMO TaKXke IepeaTh ajpecary
BMECTE C BJIO)KEHHEM (pacliedyaTaHHbIM WU B DJIEKTPOHHOM BUJE);
- NpU TOJYYEHUM BaXKHBIX MHCEM, TpeOyroIIMX MOATBEpXKAEHUsA oTBera, Omeparop 00s3aH
OTIIPaBUTh TAKOE MTOATBEPKICHUE,;
- B CJy4ae HEBO3MOXXHOCTH IIPOYTEHHs 3JEKTPOHHOIO COOOIIEHHs YBEIOMISET 00 3TOM
OTIIPaBUTEIIS.

2.9. Ilpu otnpaBke 351eKTpoHHOTrO coobuienus Oneparop:
- OCYIIECTBIIIET AaHTUBUPYCHBIA KOHTPOJIb UCXOAIIEH KOPPECTIOHIEHIIUY;
- npuHuMaer ot corpyanukoB MBJIOY "IPP n/c Nel" odopmieHHble AOKYMEHTHl B
COOTBETCTBHUH C TPEOOBAHUAMH, IPEABIBISEMBIMH K 0(OPMIICHUIO OQUITHATIBHBIX JTOKYMEHTOB, B
3JIEKTPOHHOM BUJIE;
- PErucCTpUpyeT JOKYMEHT B JKypHaje MCXOAALIUX NOKyMeHTOB. [lepenaBaemble C IOMOIIBIO
JIEKTPOHHON MOYTHl O(QUIHATIBHBIC JOKYMEHTHI JOJIKHBI UMETh MCXOJSIIUN perucTpaliMOHHbIN
HOMEp;
- 1iepe]l OTIIPaBJIEHUEM COOOIEHHI HEOOXOJMMO IPOBEPATh NPABOMMCAHUE U TPAMMATHKY TEKCTa
coobmienust. TekcTrl 601bIOr0 00BEMA KETATENHHO OTIPABIIATH B BUAE BIOKCHHUS;
- NIpY OTHpaBKE BaXHBIX muceMm, Omneparop AOKEH YKa3aTh B COOOIIEHHMM HEOOXOAMMOCTbH
MOATBEPK/ICHUS MTOJIyYEHUS TUChbMa aIpecaToM.

2.10. Bce nepenaBaeMble yueOHO-METOIUYECKHE U CIIPABOYHO-UH(OPMAIIMOHHBIE MAaTEpUaIIbl
JOJDKHBI  TepefiaBaTbCsl C  CONPOBOAMTEIBHBIM MHCHbMOM. /[l OTHpaBKU 3JIEKTPOHHOTO
COOOIIEHUsI TONb30BaTeNlb O(OpMIIIET JOKYMEHT B COOTBETCTBUM C TpPeOOBAaHUSAMH IO
JIeJIONPOU3BO/ICTBY.

2.11. TIpn odopMIIEHUH DIEKTPOHHOTO COOOIIEHUS 005S3aTEeNIbHBI K 3alI0JIHEHHUIO CIIeYIOIne
OJISA:

- aJpec NoJIy4JaTens;

- TéMa 3JIEKTPOHHOT'O COOOIIEHUS;

- TEKCT 3JIEKTPOHHOTO COOOLIEHHS (IIPU HEOOXOJUMOCTH, MOT'YT OBITh BJIOKEHBI (Dailiibl);
- koHTakThl otipasurens (O.1.0., 1omKHOCTE, TenedoH).

2.12. OtnpaBka 1 NOJy4YeHUE PIEKTPOHHBIX TOKYMEHTOB OCYLIECTBISETCS C UCHOIb30BAHUEM
MIPOrpaMMHBIX MPOJIYKTOB, MpeIHAa3HAUYEHHBIX A paboThl ¢ 3AJIeKTpoHHOM moutoil B MB/IOY
"LIPP n/c Nel". DneKTpoHHBIE JOKYMEHTHI AYOIUPYIOTCS MPU HEOOXOIMMOCTH B BHUJE KONl Ha
OyMaXHBIX HOCUTEJIAX C IPUCBOCHUEM HOMEpA BXOJSIIETO UM UCXOASIIETro JOKYMEHTA.

2.13. Tlo ¢akty u3MEHEHHUs O(QUIIUATBHOTO 3JIEKTPOHHOro nourosoro smuka MBJIOY "LIPP
n/c Nel" Omepatop 00s3aH CBOEBPEMEHHO YBEIOMUTh HH()OPMAIIMOHHBIM IMHCbMOM BCEX
3aMHTEPECOBAaHHBIX  aapecaToB w3 anapecHod kuurm MBJIOY "LIPP na/c Nel", oOHOBUTH
uHpopmanuio Ha opunmansHoM caiite MBJIOY "LIPP n/c Nel" B cetu «MHTepHET» ¢ yKazaHUEM
JlaThl, C KOTOPOIl U3MEHEHMSI BCTYIAIOT B CUITY.

I11. Pacnpenenenue 0OTBETCTBEHHOCTH.

3.1. OTBETCTBEHHOCTh 3a HepasIJalleHHe Mapois OPHUIMAIBLHOTO JIEKTPOHHOI'O MOYTOBOTO
auka MBJIOY "LPP n/c Nel" necér Oneparop.

3.2. OTBETCTBEHHOCTD 332 HEHAJIEXKAIIYIO MMOATOTOBKY MH(pOpMallUU K Tepeaadye HeCET aBTOp
uHpopMaluu.

3.3. OTBeTCTBEHHOCTh 3a HEHaIeXkamiee Oo(GOpPMIICHHE 3JIEKTPOHHOTO COOOIICHHUS U 3a
OTIIPaBKY aJpecary  MOIy4eHHE IEKTPOHHON ouThl HecéT OnepaTop.



3.4. OTBETCTBEHHOCTh 3a (PYHKIIMOHUPOBAHHE AJICKTPOHHOTO JOKyMeHTooOopoTa B MBJIOY
"LIPP n/c Nel" HEcET pyKOBOJIHUTEb.

1V. PekoMeHIalMU K HACTPOITKaAM MOYTOBOI0 KJIMEHTA.

4.1. DnexTpOHHBIE NMHMChMa 0043aTEeNIbHO JIOJDKHBI OBITH MOANKUCAHBI JTUIOM, [TPOU3BOIUBIINM
OTIIPaBKY KOppecrnoHAeHInA. HeoOX0oauMO HACTPOUTH TOYTOBBIA KJIMEHT JJIsi aBTOMATHYECKOU
BCTaBKHM MOJIKUCH B TMOYTOBbIE OTMpaBieHus. [loanuce momikHa colepikaTh: MMs, OTYECTBO U
(baMuIHuio OTIpaBUTENs, TOKHOCTh, Ha3BaHue MBJIOY "LIPP n/c Nel", koHTakTHOTO TenedoHa
OTIIPaBUTEIIS.

4.2. Ilpu mnonydenun CIIAMa (HexenaTelbHbIE 3JIEKTPOHHBIE IHMCbMa, KakK IpPaBUIIo,
PEKJIaMHOIO XapakTepa), OTBETCTBEHHOE JHUIO0 OO0s3aHO cpa3y yAaduTh TaKhe MHChbMa, HE
OTKpBIBasi BJIOKEHHE (XKeNaTesibHO J00aBUTh OTIPABUTENIE B CIHCOK 3a0JOKUPOBAHHBIX
OTIPABUTEIICH).

4.3. He pekoMeHayeTCS YIAIATh BXOISAIIUE U UCXOIAIINE MUChbMa B TeUeHUE yueOHOro roja. B
JanpHeleM, BO H30ekaHHE TMEpPENOTHEHHS SJEKTPOHHOIO SIIMKA, CTapble HEaKTyaJbHbIE
MMChbMa MOXHO YAamuTh. JlJIT COXpaHEHWs KOPPECIOHACHIMU, B CIIydae BO3HUKHOBCHHS
HEUCIIPABHOCTH JKECTKOTO IUCKA, MOKHO MEPUOINYECKHU CO3/1aBaTh apXUBHYIO KOIHIO.

4.4. XKenarenbHO CHOPMUPOBATH CTPYKTYPY MAMOK JIJIS YIOPSIOUYSHUS BXOSAIINX COOOIICHUH.
Bce nepenaBaemble 1O 3JEKTPOHHOM MoYTe BIOKEHUSI ((Paiiyibl) JOMKHBI OBITH MPEIBAPUTEIHLHO
MIPOBEPEHBI AaHTUBUPYCHBIMU CPEJICTBAMHU.

V. Oco0ble moJI0KeH .

5.1. AxkrtyalbHbIi mapoib OT opuIManbHOro 3nekTpoHHoro aapeca MBIOY "LIPP n/c Nel"
xpaHutcs y Oneparopa.

5.2. B ciydae mnepeyCcTaHOBKM OINEPAllMOHHON CHCTEMbl Ha KOMIIBIOTEPE WM 3aMEHbI
CUCTEMHOTO 0JIOKa, Ha KOTOPBIM MPpUXOoauT 3nekTpoHHas moura MBJIOY "LIPP n/c Nel", mns
BOCCTAQHOBJICHUS PA0OTHI AJIEKTPOHHON MOYTHI UCHOIB3YETCS] KOHBEPT C MAPOJIEM.

5.3. Ilpu yrepe nmaposist OT 3JIEKTPOHHOI'O MOYTOBOrO siufuka Onepatop obpamiaercs B CIyK0y
MOJEPIKKH.

5.4. B cnyyae OTCYTCTBUSI OTBETCTBEHHOI'O COTPYAHUKA 33 padOTy C JIEKTPOHHOMN MOYTOH €ro
o0si3aHHOCTH Bo3naraiorcs Ha pykosoautens MBJIOY "IPP p/c Nel" wmnam  Ha napyroro
COTPYJIHUKA.

V1. 3akia0unTebHbIe MOJI0KEeHUS.

6.1. IlonoxeHne BCTynaeT B CUIIy C MOMEHTA €0 YTBEP)KICHHS.

6.2. TlomoxxeHue sBAsIETCS JOKAIBHBIM akToM oOpazoBareinbHoro MBJIOY "LIPP a/c Nel".
BHuecenue nzmenenuit u fonosnHeHui B [lonoxeHnne ocyniecTBiaseTcs B HOPSIKE €ro MPUHATHS.

6.3. Hacrosimee I[lonoxxeHne MoxeT OBITh HM3MEHEHO (JIOMOJHEHO) JIOKAJbHBIM aKTOM
obpazoBarensHoro MBJIOY "LIPP n/c Nel".
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